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1. Aims and scope  

 

We are committed to meeting our obligations with regards to school attendance by: 

• Allowing and encouraging vulnerable children to access full-time education in 
school 

• Allowing the children of critical workers to access full-time education in school if 
parents/carers cannot keep them at home 

• Following up on absence among any learners who we expect to attend school 

This addendum applies during the national lockdown currently in place. It sets out 
changes to our normal attendance policy, and should be read in conjunction with that 
policy. Unless covered here, our normal attendance policy continues to apply.  

We may need to amend or add to this addendum as circumstances or official 
guidance changes. We will communicate any changes to staff, parents and learners. 

2. Guidance and definitions   
 

This policy meets the requirements of the Department for Education’s (DfE’s) 
guidance on restricting attendance during the national lockdown, and its addendum 
to the school attendance guidance for the this academic year. 
 
This addendum reflects the latest advice from Sunderland Local Authority and 
Together for Children. 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak
https://www.gov.uk/government/publications/school-attendance
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In section 4.3 of this addendum, where we refer to ‘close contact’, this means:   
 

 Face-to-face contact, including: 

o Being coughed on 

o A face-to-face conversation within 1 metre 

 Being within 1 metre for 1 minute or longer without face-to-face contact 

 Sexual contact 

 Being within 2 metres for more than 15 minutes (either as a one-off contact or 
added up together over one day) 

 Travelling in a small vehicle or a plane 

This definition is from the DfE’s guidance on restricting attendance during the 
national lockdown (linked above, page 24).  

3. Learners eligible to attend school during national lockdown     

3.1 Vulnerable children 

 

We expect all vulnerable children to attend school. In particular, children with a social 
worker are expected to attend due to their safeguarding and welfare needs.  

The definition of vulnerable children includes those who:  

• Are assessed as being in need under section 17 of the Children Act 1989, 
including: 

o Cared for children 

o Children with a child in need plan 

o Children with a child protection plan 

 

• Have an education, health and care (EHC) plan 

• On the edge of receiving support from children’s social care services or in the 
process of being referred 

• Adopted or on a special guardianship order 

• At risk of becoming NEET (‘not in employment, education or training’) 

• Living in temporary accommodation 

• Young carers 

• Care leavers 

• Facing difficulty engaging with remote education at home (for example, due to 
a lack of devices or quiet space to study) 

• In need of support for their mental health 

Parents/carers must inform Designated Safeguarding Lead, if your child:  
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 Falls into one of the categories above (and is therefore expected to attend school) 
but parents/carers wish for their child to learn from home  

 Has had a change in circumstances, which means their child now falls into one of 
the categories above 

 Does not fit into one of the categories above but parents/carers have concerns 
that their child is otherwise vulnerable 

3.2 Children of critical workers  

Parents/carers who are critical workers should keep their child at home if they 
can. If this is not possible, children of critical workers are able to attend school.  

Critical workers are those whose work is critical to the coronavirus and EU transition 
responses, including parents/carers who work in: 

 Health and social care 

 Education and childcare (including social workers) 

 Key public services (including the justice system, religious staff, charities 
delivering key frontline services, those responsible for the management of the 
deceased, and journalists and broadcasters who are providing public service 
broadcasting)  

 Local and national government who are involved in delivering the coronavirus 
response, EU transition or essential public services 

 Food and other necessary goods 

 Public safety and national security 

 Transport and border (including transport systems through which supply chains 
pass, and the construction and operational support of critical transport and 
border infrastructure through which supply chains pass) 

 Utilities, communication and financial services 

A more detailed list of critical workers is available on the government website here. 

Parents/carers that qualify must notify the school if they wish for their child to attend, 
by contacting Dave Bromby (Head of School, Springwell Dene) or Rob Giles (Head 
of School, Pallion). 

4. Where ‘not attending in circumstances related to coronavirus’ applies   

For the 2020/21 academic year, there is a new category of non-attendance to 
capture circumstances where learners cannot attend school due to COVID-19: ‘Not 
attending in circumstances related to coronavirus’. 

This applies where a learner’s travel to, or attendance at, school would be: 

 Against guidance from Public Health England and/or the Department of Health 
and Social Care relating to the incidence of coronavirus or its transmission 

 Prohibited by any legislation or statutory directions relating to the incidence or 
transmission of coronavirus  

 

https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-educational-provision
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For example: 

4.1 Learner is not eligible to attend school and must stay at home   

Learners that do not fit into an eligible group (see section 3) must follow public health 
advice and not come into school.  

4.2 Learner due to attend school develops symptoms or lives with someone 
who develops symptoms 

The learner’s parent/carer must notify the school on the first day that their child 
needs to self-isolate. The learner will stay at home until they or the symptomatic 
person they live with receives their coronavirus test result.  

If the learner’s test result is negative: the learner will return to school when they 
feel well and no longer have symptoms similar to coronavirus. They should continue 
to stay at home if they remain unwell (e.g. with a different illness).  

If the symptomatic person the learner lives with tests negative: the learner will 
stop self-isolating and return to school.  

4.3 Learner due to attend school or a ‘close contact’ of theirs receives a 
positive test result 

The learner’s parent/carer must notify the school about the positive test result as 
soon as possible. Please contact the school office at Springwell Dene, if learners in 
are KS1, KS2 or KS3, or the school office at Pallion, if learners are in KS4. 

Learners who test positive must self-isolate for at least 10 days from the onset of 
symptoms (i.e. the day the symptoms started and the next 10 full days), and must 
only return to school when they no longer have symptoms (other than a cough or a 
loss of sense of smell or taste).  

If a member of the learner’s household tests positive, the learner must self-isolate for 
10 days from the onset of the household member’s symptoms (as above, the 
isolation period includes the day the symptoms started and the next 10 full days). 

If a ‘close contact’ of the learner tests positive, the learner must self-isolate for 10 
days from the day after the learner last met with the ‘close contact’ who received the 
positive result (i.e. the isolation period includes the date of the last contact and the 
next 10 full days).  

See the definition for ‘close contact’ in section 2 of this addendum.   

4.4 Learner due to attend school is required to shield  

Shielding is in place during the national lockdown. Learners who are clinically 
extremely vulnerable should not attend school.  

5. Remote learning provision 

The school will provide access to remote education for learners not attending school 
for the scenarios included in the section above, or other examples that come under 
the category of ‘not attending in circumstances related to coronavirus’.  
 

 Our approach and expectations regarding remote education are set out in our 
remote learning contingency plan: 
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https://www.linkschool.org.uk/remote-learning-plan/remote-learning-plan/  

 We will keep a record of, and monitor, learner engagement with remote learning, 
but we will not track this information in the attendance register  

6. Recording attendance of all learners 

We will take our attendance register at the start of the first session of each school 

day and once during the second session. It will mark whether every learner is: 

 Present  

 Attending an approved off-site educational activity 

 Absent 

 Unable to attend due to ‘exceptional circumstances’  

 Not attending in circumstances related to coronavirus  

See appendix 1 for the relevant absence codes and when we will use them. 

7. Following up on absence  

Where any child we expect to attend school does not attend, or stops attending, we 
will: 

 Follow up on their absence with their parent or carer by ringing daily and carrying 
out home visits from day 3. 

 Notify their social worker, where they have one 

Parents will not be penalised if their child does not attend school during this period.  

8. Monitoring arrangements   

This policy will be reviewed as guidance from the local authority or Department for 
Education is updated. At every review, it will be approved by the full governing 
board. 

 

Appendix 1: learner absence codes  

The following codes are taken from the DfE’s guidance on restricting attendance 
during the national lockdown, and its addendum to the school attendance guidance 
for the 2020/21 academic year.  

If not covered here, our normal attendance codes apply.   

Code Definition Scenario 

X 
Not attending in 
circumstances related to 
coronavirus (COVID-19) 

Learner is not eligible to attend school 
and is learning from home 

X 
Not attending in 
circumstances related to 
coronavirus (COVID-19) 

Learner is a child of a critical worker (and 
therefore eligible to attend school) but is 
learning from home 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak
https://www.gov.uk/government/publications/school-attendance
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X 
Not attending in 
circumstances related to 
coronavirus (COVID-19) 

Learner is a child of a critical worker 
attending school part-time, and not 
expected to attend this session  

C 
Leave of absence authorised 
by the school 

Learner is a child of a critical worker and 
expected to attend the session, but has 
not attended (and there isn’t another 
authorised absence code that is more 
applicable) 

C 
Leave of absence authorised 
by the school 

Vulnerable learner is eligible for a place 
in school but their parent/carer wants 
them to learn from home 

X 
Not attending in 
circumstances related to 
coronavirus (COVID-19) 

Learner due to attend school has to self-
isolate because they have symptoms 
or live with someone who has symptoms, 
and are waiting for their test results 

I Illness 
Learner due to attend school remains 
unwell following a negative test result 
(i.e. with a different illness) 

I Illness 
Learner due to attend school has to 
continue to self-isolate because 
they tested positive  

X 
Not attending in 
circumstances related to 
coronavirus (COVID-19) 

Learner due to attend school has to self-
isolate because someone they live with 
tested positive  

X 
Not attending in 
circumstances related to 
coronavirus (COVID-19) 

Learner due to attend school has to self-
isolate because they are a close 
contact of someone who tested positive  

X 
Not attending in 
circumstances related to 
coronavirus (COVID-19) 

Learner is required to shield 

 
 

 


